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VINTON-SHELLSBURG COMMUNITY SCHOOL DISTRICT 

POLICY MANUAL 
 

INTRODUCTION 

 

 

This policy manual contains the policies of the board of directors of the Vinton-Shellsburg 

Community School District.  Policy development is a dynamic, ongoing process.  New problems, 

issues, and needs give rise to the continuing need to develop new policies or to revise existing ones.  

The use of a loose-leaf manual is to make it easier to keep the policy manual up-to-date. 

 

Each person holding a copy of this manual has a duty to keep the manual current as new and revised 

policies are distributed by the central administration office. 

 

How To Use This Policy Manual 

 

The Vinton-Shellsburg Community School District operates according to policies established by its 

board of directors.  The board develops policies after careful deliberation, and the school 

administration implements them through specific regulations and procedures.  The board reviews 

and evaluates its policies and makes revisions as necessary. 

 

The manual is organized according to a numeric codification system.  There are nine major 

classifications bearing a numeric Series Code. 

 

  100 SCHOOL DISTRICT 

  200 BOARD OF DIRECTORS 

  300 ADMINISTRATION 

  400 EMPLOYEES 

  500 STUDENTS 

  600 EDUCATION PROGRAM 

  700 NON-INSTRUCTIONAL OPERATIONS AND BUSINESS SERVICES 

  800 BUILDINGS AND SITES 

  900 SCHOOL DISTRICT-COMMUNITY RELATIONS 

 

Sub-classifications under each numeric Series are based on a logical sequence and coded by the 

sub-classification numeric code. 

 

The index pages that follow each tab present the policies included in that Series.  These index pages 

serve as a table of contents for each Series. 
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How To Find A Policy 

 

There are two ways to find a policy.  The first is to review the nine Series and determine which 

section the policy may be in.  By turning to that Series, you can review the table of contents to 

determine whether the policy is included.  If the policy is included, you can turn to the policy by 

finding the correct code number in the upper right hand corner of the policy. 

 

The second way to find a policy is to look up the policy in the alphabetical index found under the 

tab entitled "Index" at the end of the manual.  It will direct you to the Series and the policy code 

number.  Again, you can turn to the policy by finding the correct code number in the upper right 

hand corner of the policy. 

 

How To Read The Signs And Symbols 

 

A variety of signs and symbols are used in concert with the numeric codification system.  These are 

explained below: 

 

 -R  This symbol following a policy code number indicates the statement is an  

   administrative regulation rather than a board policy.  These statements appear 

   on green paper. 

 

 -E  This symbol following a policy code number indicates the statement is an  

   exhibit rather than a board policy.  These statements appear on yellow paper. 

 

 

Legal Reference 

    §§ This sign indicates the legal references. They tell the user where may 

find the statutes, case law, attorney general opinions, or administrative 

rules that give authority to a policy. 

  

 

Cross Reference 

Many policies in the manual relate to other policies in the manual. Cross-

references are provided to assist the user in finding all of the related 

policies. 

 

 

Inquires about the policies included in this manual may be directed to the board members or to the 

superintendent by telephone at (319) 436-4728 or by emailing Karrie Bartling, Administrative 

Secretary at karrie.bartling@vscsd.org, or by writing the school district at 1502 C Ave., Vinton, 

Iowa, 52349. 
 

 

 

 

 

 

 

 

mailto:karrie.bartling@vscsd.org
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SCHOOL DISTRICT 

 

Series 100 

 

 

100 Legal Status of the School District 

 

101 Educational Philosophy of the School District 

 

  101.R1 Values to be Nurtured, Encouraged, and Reinforced in the Vinton-Shellsburg 

 Community Schools 

 

102 Equal Educational Opportunity   

 

 102.E1 Annual Notice of Nondiscrimination 

 102.E2 Continuous Notice of Nondiscrimination 

 102.E3 Notice of Section 504 Student and Parent Rights  

 102.E4 Complaint Form (Discrimination, Anti-Bullying, and Anti-Harassment) 

 102.E5 Witness Disclosure Form 

 102.E6 Disposition of Complaint Form 

 102.R1 Grievance Procedure 

 

103 Long Range Needs Assessment 

 

  103.R1 Long Range Needs Assessment 

 

104 Anti-Bullying/Harassment Policy 

 

 104.E1 Complaint Form (Discrimination, Anti-Bullying, and Anti-Harassment) 

 104.E2 Witness Disclosure Form 

 104.E3 Disposition of Complaint Form 

 104.R1 Anti-Bullying/Harassment Investigation Procedures 
 

105 School District Instructional Organization 

 

106 The People and Their School District 
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Code No. 100 

 

 

LEGAL STATUS OF THE SCHOOL DISTRICT 

 

 

Iowa law authorizes the creation of a Common Schools System.  As part of this Common Schools 

System, this school district is a school corporation created and organized under Iowa law.  This 

school district shall be known as the Vinton-Shellsburg Community School District. 

 

This school corporation is located in Benton, Buchanan and Black Hawk Counties, and its affairs 

are conducted by elected school officials, the Vinton-Shellsburg Community School District Board 

of Directors.  This school corporation has exclusive jurisdiction over school matters in the territory 

of the school district. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Legal Reference:  Iowa Code §§ 274.1, .2, .6, .7; 278.1(9); 279.8; 594A (2011). 

 

 

Cross Reference: 200 Legal Status of the Board of Directors 

 

 

 

 

 

 

 

 

Approved 7-1-93   Reviewed   12-18-06   Revised   

       11-14-11 
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Code No. 101 

 

 

EDUCATIONAL PHILOSOPHY OF THE SCHOOL DISTRICT 

 

“The mission of the Vinton-Shellsburg Community School District is to improve 

the quality of lives and assist individuals in becoming contributing members of 

society through the accumulation and application of knowledge.” 

 

As a school corporation of Iowa, the Vinton-Shellsburg Community School District, acting through 

its board of directors, is dedicated to promoting an equal opportunity for a quality public education 

to its students within the limitations of the school district's ability and willingness to furnish 

financial support to provide for students in cooperation with their parents and the school district 

community, the opportunity to develop a healthy social, intellectual, emotional, and physical self-

concept in a learning environment that provides guidance to and encourages critical thinking in the 

students for a lifetime. 

 

The board endeavors through the dedication of the school district's resources, to encourage students, 

who come to the school district from a variety of backgrounds, to look forward to the time when 

they will have jobs, homes, families, places in the school district community, and attain recognition 

as individuals.  In order to achieve this goal, the board will seek qualified employees dedicated to 

development of their professional skills for the betterment of the education program and for the 

expertise for educational productivity. 

 

Instruction and curriculum are the key elements of a public education.  Critical thinking and 

problem solving skills that will assist the students' preparation for life shall be instructed as part of a 

sequentially coordinated curriculum.  The school district strives to prepare students for 

employment, to discover and nurture creative talent and to prepare them to meet and cope with 

social change in an atmosphere conducive to learning. 

 

The support and involvement of the home and the school district community are essential to achieve 

educational excellence in the school district.  The school district strives to maintain an active 

relationship with the home and the school district community to create within the students an 

awareness of dignity and worth of the individual, civic responsibility and respect for authority. 

 

 
Legal Reference: Iowa Code §§ 256.11 (2011). 

 

 

Cross Reference: 102 Equal Educational Opportunity 

 103 Long-Range Needs Assessment 

 209 Board of Directors' Management Procedures 

 600 Goals and Objectives of the Education Program 

 602 Curriculum Development 

 

 

 

Approved 7-1-93   Reviewed 12-18-06          Revised    4-15-02  

       11-14-11 
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Values to be Nurtured, Encouraged, and  

Reinforced in the Vinton-Shellsburg Community Schools 
 

 

PURPOSE 

We believe that the family is the primary community in which values are shared and nurtured.  It is clear that 

moral and fair individuals contribute to a society that is moral and fair.  Therefore, it is imperative that the 

family, church, school, and community should teach, reinforce, and model the values addressed in this 

document. 

 

Values are found, in one form or another, in almost all cultures.  We believe that when and where values are 

acquired, the dignity and freedom of all people is upheld.  It is important to recognize that only as values are 

understood and applied in actual day-to-day living does character become a valuable aspect of life.   

 

The six pillars of character addressed in the Character Counts! program and endorsed by the Vinton-

Shellsburg Community School District provide a solid foundation for these values.  These values apply to 

persons regardless of race, gender, age, beliefs, religion, disabilities, political preference or national origin. 

 

 

RESPECT 

A person of character is respectful.  Respect means treating others the way that you want to be treated and 

involves recognizing that every individual is valuable and entitled to be treated with dignity.  All school 

personnel and students should respect the rights of others while understanding that their individual rights will 

also be respected.  Individuals must be free to politely disagree.  Violence, pressure, intimidation, and/or 

harassment of individuals, is not acceptable.   

 

 

RESPONSIBILITY 

A person of character is responsible.  Individuals are expected to take responsibility for their words and 

actions and to manage wisely their possessions, money, and business affairs.  Students are taught how to 

become responsible consumers and preserve natural resources.  Students are made aware that careers and 

vocations are for the enhancement of life, more than for accumulation of wealth.  Service to others is 

practiced and honored. 

 

The schools promote positive attitudes of exercise, good diet, personal hygiene, and proper dress.  Students 

are taught the dangers of using drugs, alcohol, tobacco products, or any other behavioral activity that 

dehumanizes or debilitates a person.  Responsibility means making wise choices and accepting consequences 

for poor choices. 

 

 

FAIRNESS 

A person of character is fair.  School personnel and students are expected to resolve conflict in cooperative 

and non-violent ways.  Openness, listening skills, expressing disagreement in objective and respectful ways, 

and understanding others’ points of view are all important parts of the process.  Fair people find methods of 

working together to help solve problems. Fair competition, fair play and sportsmanship are also encouraged.  

In reaching solutions, fair treatment does not always mean individuals will be treated equally. 

 

 

Approved     7-19-04  Reviewed      12-18-06  Revised  12-12-11 

     11-14-11 
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CARING 

 A person of character is caring.  School personnel and students are expected to be compassionate and 

demonstrate a caring attitude with one another.  Caring people are unselfish and considerate of others.  

Gratitude, forgiveness, and willingness to help others in need are all traits of a caring person. 

 

 

TRUSTWORTHINESS 

 A person of character is trustworthy.  School personnel and students are expected to be honest in their 

dealings with others.  Trustworthiness implies personal integrity, honesty, reliability and loyalty.  Integrity 

means doing what is right even if it is risky.  Honesty is being truthful and sincere in actions and words.  It is 

important to accomplish goals fairly without cheating or stealing.  Reliability means keeping promises and 

following through with commitments. Loyalty means protecting and supporting family, friends, school, 

community and country. 

 

 

CITIZENSHIP 

 A person of character is a good citizen.  Citizenship means doing your share to make school and 

community a better place.  Good citizens are good neighbors.  They cooperate with others, obey laws and 

rules, and respect authority.  They also protect the environment, stay informed and vote.   

 

 School personnel and students are expected to appreciate the democratic principles of our society and to 

understand why laws and enforcement are needed.  A good citizen is encouraged to value and take pride in 

volunteering time, talents, and resources in service to others.   

 

SEXUAL BEHAVIOR 

 A person of character recognizes that human sexuality is an important gift of life.  The district's human 

sexuality curriculum promotes pre-marital abstinence as the most responsible choice for individuals.  It is 

understood that people participate in other choices regarding their sexual behavior.  Curriculum will include 

accurate information concerning the potential consequences of individual choices that could affect physical 

and mental health.  Healthy attitudes about relationships rather than violent, abusive, and dehumanizing 

behaviors are to be encouraged. 

 

 

SUMMARY 

 It is recognized that all life, especially human life, is the greatest gift of all.  We believe that children 

develop vitally important self-understanding and active concern for others when they are participants in a 

richly diverse community celebrating the gifts and contributions of people of all cultures and abilities.  A 

person of character shows compassion and sensitivity to the suffering of others and responds to those needs.   

 

 

CREDITS: 
 This document was designed through the cooperation and participation of the Vinton Area Ministerial 

Association and the Vinton-Shellsburg Community Schools.  Thank you to all participants in this important 

project!  The document was approved and endorsed by the Vinton Area Ministerial Association on 

______________.  School board approval was obtained on July 19, 2004. 
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EQUAL EDUCATIONAL OPPORTUNITY 

 

 

It is the policy of the Vinton-Shellsburg CSD not to discriminate on the basis of race, color, national 

origin, sex, disability, religion, creed, age (for employment), marital status (for programs), sexual 

orientation, gender identity and socioeconomic status (for programs) in its education programs and 

its employment practices.  There is a grievance procedure for processing complaints of 

discrimination.  If you have questions or a grievance related to this policy please contact Kim 

Meyer, Equity Coordinator, 1502 C Ave., Vinton, IA  52349; 319-436-4728, kim.meyer@vscsd.org 

 

The board requires all persons, agencies, vendors, contractors and other persons and organizations 

doing business with or performing services for the school district to subscribe to all applicable 

federal and state laws, executive orders, rules and regulations pertaining to contract compliance and 

equal opportunity. 

 

 

 

 

 

 
 

 

 

 

 

 

Legal Reference: 20 U.S.C. §§ 1221 et seq.   

 20 U.S.C. §§ 1681 et seq.  

 20 U.S.C. §§ 1701 et seq.  

 29 U.S.C. § 206 et seq.  

 29 U.S.C. § 794  

 42 U.S.C. §§ 2000d and 2000e.  

 42 U.S.C. §§ 12101 et seq.  

 34 C.F.R. Pt. 100. 

 34 C.F.R. Pt. 104. 

Iowa Code §§ 216.6;  216.9; 256.11; 280.3. 

 281 I.A.C. 12. 

 

 

Cross Reference: 101 Educational Philosophy of the School District 

 401.1 Equal Employment Opportunity 

 500 Objectives for Equal Educational Opportunities for Students 

 506.1  Student Records 

 

 

 

 

Approved  7-1-93    Reviewed   11-14-11   Revised 12-12-11  

      11-9-15       12-14-15 
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ANNUAL NOTICE OF NONDISCRIMINATION 

 

 

The Vinton-Shellsburg Community School District career and technical programs in the following 

areas of study: 

 

 Agriculture 

 Business 

 Family & Consumer Science 

 Industrial Technology 

 Project Lead the Way 

 

 

It is the policy of the Vinton-Shellsburg Community School District not to discriminate on the basis 

of race, color, national origin, sex, disability, religion, creed, age (for employment), marital status 

(for programs), sexual orientation, gender identity and socioeconomic status (for programs) in its 

education programs and its employment practices.  There is a grievance procedure for processing 

complaints of discrimination.  If you have questions or a grievance related to this policy please 

contact Kim Meyer, Equity Coordinator, 1502 C Ave., Vinton, IA  52349; 319-436-4728, 

kim.meyer@vscsd.org 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved     8-20-07      Reviewed   11-14-11   Revised      12-12-11   

 11-9-15   12-14-15 
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CONTINUOUS NOTICE OF NONDISCRIMINATION 

 

 

It is the policy of the Vinton-Shellsburg Community School District not to discriminate on the basis 

of race, color, national origin, sex, disability, religion, creed, age (for employment), marital status 

(for programs), sexual orientation, gender identity and socioeconomic status (for programs) in its 

education programs and its employment practices.  There is a grievance procedure for processing 

complaints of discrimination.  If you have questions or a grievance related to this policy please 

contact Kim Meyer, Equity Coordinator, 1502 C Ave., Vinton, IA  52349; 319-436-4728, 

kim.meyer@vscsd.org 

 

 

mailto:kim.meyer@vscsd.org
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GRIEVANCE FORM FOR COMPLAINTS OF DISCRIMINATION 

OR NON-COMPLIANCE WITH FEDERAL OR STATE REGULATIONS 

REQUIRING NON-DISCRIMINATION 
 

 

I,                                                                    , am filing this grievance because 

 

 

 

 

 

 

 

 

 

(Attach additional sheets if necessary) 

 

Describe incident or occurrence as accurately as possible: 

 

 

 

 

 

 

 

 

 

 

 

 

 (Attach additional sheets if necessary) 

 

Signature    

    

Address    

    

Phone Number    

    

If student, name  Grade Level  

    

Attendance center     

 

 



VINTON-SHELLSBURG COMMUNITY SCHOOL DISTRICT BOARD OF DIRECTORS   

Code No. 102.E3 

 

 

NOTICE OF SECTION 504 STUDENT AND PARENTAL RIGHTS 

 

 

The Vinton-Shellsburg Community School District does not discriminate in its educational 

programs and activities on the basis of a student's disability. It has been determined that your child 

has a qualifying disability for which accommodations may need to be made to meet his or her 

individual needs as adequately as the needs of other students. As a parent, you have the right to the 

following: 

 

• Participation of your child in school district programs and activities, including 

extracurricular programs and activities, to the maximum extent appropriate, free of 

discrimination based upon the student's disability and at the same level as students without 

disabilities; 

• Receipt of free educational services to the extent they are provided students without 

disabilities: 

• Receipt of information about your child and your child's educational programs and activities 

in your native language; 

• Notice of identification of your child as having a qualifying disability for which 

accommodations may need to be made and notice prior to evaluation and placement of your 

child and right to periodically request a re-evaluation of your child; 

• Inspect and review your child's educational records including a right to copy those records 

for a reasonable fee; you also have a right to ask the school district to amend your child's 

educational records if you feel the information in the records is misleading or inaccurate; 

should the school district refuse to amend the records, you have a right to a hearing and to 

place an explanatory letter in your child's file explaining why you feel the records are 

misleading or inaccurate; and 

• Hearing before an impartial hearing officer if you disagree with your child's evaluation or 

placement; you have a right to counsel at the hearing and have the decision of the impartial 

hearing officer reviewed. 

 

It is the policy of the Vinton-Shellsburg Community School District not to discriminate on the basis 

of race, color, national origin, sex, disability, religion, creed, age (for employment), marital status 

(for programs), sexual orientation, gender identity and socioeconomic status (for programs) in its 

educational programs and its employment practices. There is a grievance procedure for processing 

complaints of discrimination. If you have questions or a grievance related to this policy please 

contact 504 Coordinator at Central Office, 1502 C Ave., Vinton, IA  52349, 319-436-4728. 
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Code No. 102.E4 
 

COMPLAINT FORM 

(Discrimination, Anti-Bullying, and Anti-Harassment) 

 

Date of complaint:  

 

_____________________________________________________ 

Name of Complainant:  

 

_____________________________________________________ 

Are you filling out this form for 

yourself or someone else (please 

identify the individual if you are 

submitting on behalf of someone 

else): 

 

_____________________________________________________ 

 

_____________________________________________________ 

Who or what entity do you 

believe discriminated against, 

harassed, or bullied you (or 

someone else)? 

 

_____________________________________________________ 

Date and place of alleged 

incident(s):  

_____________________________________________________ 

 

_____________________________________________________ 

 

_____________________________________________________ 

 

Names of any witnesses (if any):  

 

_____________________________________________________ 

 

Nature of discrimination, harassment, or bullying alleged (check all that apply): 

   Age  Physical Attribute  Sex 

   Disability  Physical/Mental Ability  Sexual Orientation 

   Familial Status  Political Belief  Socio-economic Background 

   Gender Identity  Political Party Preference  Other – Please Specify: 

   Marital Status  Race/Color    

 

National Origin/Ethnic 

Background/Ancestry  Religion/Creed  

 

In the space below, please describe what happened and why you believe that you or someone else has been 

discriminated against, harassed, or bullied. Please be as specific as possible and attach additional pages if 

necessary.  

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_____________________________________________________________________________ 

I agree that all of the information on this form is accurate and true to the best of my knowledge.  

Signature: _____________________________________  Date:  __________________________ 
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WITNESS DISCLOSURE FORM 

 

 

Name of Witness:  

 

_____________________________________________________ 

 

Date of interview: 

 

_____________________________________________________ 

Date of initial complaint:  

 

_____________________________________________________ 

Name of Complainant (include 

whether the Complainant is a 

student or employee):   

_____________________________________________________ 

 

_____________________________________________________ 

  

Date and place of alleged 

incident(s):  

_____________________________________________________ 

 

_____________________________________________________ 

 

_____________________________________________________ 

  
Nature of discrimination, harassment, or bullying alleged (check all that apply): 

   Age  Physical Attribute  Sex 

   Disability  Physical/Mental Ability  Sexual Orientation 

   Familial Status  Political Belief  

Socio-economic 

Background 

   Gender Identity  

Political Party 

Preference  Other – Please Specify: 

   Marital Status  Race/Color    

 

National 

Origin/Ethnic 

Background/Ancestry  Religion/Creed  
 

 

Description of incident witnessed: _________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Additional information: _________________________________________________________________ 

_______________________________________________________________________________________

___________________________________________________________________________________ 

 

I agree that all of the information on this form is accurate and true to the best of my knowledge.  

Signature: _____________________________________  Date:  __________________________ 
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DISPOSITION OF COMPLAINT FORM 

 

Date: 
 

_____________________________________________________ 

Date of initial complaint:  
 

_____________________________________________________ 

Name of Complainant (include 

whether the Complainant is a 

student or employee):   

_____________________________________________________ 
 

_____________________________________________________ 
  
Date and place of alleged 

incident(s):  
_____________________________________________________ 
 

_____________________________________________________ 

 

_____________________________________________________ 
 
Name of Respondent (include 

whether the Respondent is a 

student or employee):  

 
_____________________________________________________ 

 

_____________________________________________________ 
  

 
Nature of discrimination, harassment, or bullying alleged (check all that apply): 

   Age  Physical Attribute  Sex 

   Disability  Physical/Mental Ability  Sexual Orientation 

   Familial Status  Political Belief  Socio-economic Background 

   Gender Identity  Political Party Preference  Other – Please Specify: 

   Marital Status  Race/Color    

 
National Origin/Ethnic 

Background/Ancestry  Religion/Creed  
 

 

Summary of Investigation: _______________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________________ 

 

I agree that all of the information on this form is accurate and true to the best of my knowledge.  

 

Signature: _____________________________________  Date:  _________________________ 
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GRIEVANCE DOCUMENTATION 

 

 

Name of Individual Alleging Discrimination or Non-Compliance 

 

Name  

  

Grievance Date  

 

 

State the nature of the complaint and the remedy requested. 

 

 

 

 

 

 

 

 

 

 

 

 

Indicate Principal's or Supervisor's response or action to above complaint. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature of Principal or Supervisor  
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GRIEVANCE PROCEDURE 

 

It is the policy of the Vinton-Shellsburg Community School District not to discriminate on the basis of race, 

color, national origin, sex, disability, religion, creed, age (for employment), marital status (for programs), 

sexual orientation, gender identity and socioeconomic status (for programs) in its educational programs and 

its employment practices. There is a grievance procedure for processing complaints of discrimination. If you 

have questions or a grievance related to this policy please contact Kim Meyer, Equity Coordinator, 1502 C 

Ave., Vinton, IA  52349; 319-436-4728, kim.meyer@vscsd.org 

Students, parents of students, employees, and applicants for employment in the school district have the right 

to file a formal complaint alleging discrimination. The district has policies and procedures in place to identify 

and investigate complaints alleging discrimination. If appropriate, the district will take steps to prevent the 

recurrence of discrimination and to correct its discriminatory effects on the Complainant and others. 

A Complainant may attempt to resolve the problem informally by discussing the matter with a building 

principal or a direct supervisor. However, the Complainant has the right to end the informal process at any 

time and pursue the formal grievance procedures outlined below. Use of the informal or formal grievance 

procedure is not a prerequisite to the pursuit of other remedies. Please note that informal processes and 

procedures are not to be used in certain circumstances (e.g., sexual harassment and sexual assault).  

Filing a Complaint 

A Complainant who wishes to avail himself/herself of this grievance procedure may do so by filing a 

complaint with the equity coordinator(s). An alternate will be designated in the event it is claimed that the 

equity coordinator or superintendent committed the alleged discrimination or some other conflict of interest 

exists. Complaints shall be filed within 180 days of the event giving rise to the complaint or from the date the 

Complainant could reasonably become aware of such occurrence. The Complainant will state the nature of 

the complaint and the remedy requested. The equity coordinator(s) shall assist the Complainant as needed.  

Investigation  

Within 15 working days, the equity coordinator will begin the investigation of the complaint or appoint a 

qualified person to undertake the investigation (hereinafter “equity coordinator”).  If the Complainant is 

under 18 years of age, the equity coordinator shall notify his or her parent(s)/guardian(s) that they may attend 

investigatory meetings in which the Complainant is involved. The complaint and identity of the 

Complainant, Respondent, or witnesses will only be disclosed as reasonably necessary in connection with the 

investigation or as required by law or policy. The investigation may include, but is not limited to the 

following:  

 A request for the Complainant to provide a written statement regarding the nature of the complaint;  

 A request for the individual named in the complaint to provide a written statement;  

 A request for witnesses identified during the course of the investigation to provide a written 

statement;  

 Interviews of the Complainant, Respondent, or witnesses;  

 An opportunity to present witnesses or other relevant information; and  

 Review and collection of documentation or information deemed relevant to the investigation.  

 

Within 60 working days, the equity coordinator shall complete the investigation and issue a report with 

respect to the findings.  

The equity coordinator shall notify the Complainant and Respondent of the decision within 5 working days 

of completing the written report. Notification shall be by U.S. mail, first class.  

 

mailto:kim.meyer@vscsd.org
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GRIEVANCE PROCEDURE 

 

 

Decision and Appeal 

The complaint is closed after the equity coordinator has issued the report, unless within 10 working days 

after receiving the decision, either party appeals the decision to the superintendent by making a written 

request detailing why he/she believes the decision should be reconsidered. The equity coordinator shall 

promptly forward all materials relative to the complaint and appeal to the superintendent. Within 30 working 

days, the superintendent shall affirm, reverse, amend the decision, or direct the equity coordinator to gather 

additional information. The superintendent shall notify the Complainant, Respondent, and the equity 

coordinator of the decision within 5 working days of the decision. Notification shall be by U.S. mail, first 

class.  

The decision of the superintendent shall be final.  

The decision of the superintendent in no way prejudices a party from seeking redress through state or federal 

agencies as provided by in law.  

This policy and procedures are to be used for complaints of discrimination, in lieu of any other general 

complaint policies or procedures that may be available.  

If any of the stated timeframes cannot be met by the district, the district will notify the parties and pursue 

completion as promptly as possible.  

Retaliation against any person, because the person has filed a complaint or assisted or participated in an 

investigation, is prohibited. Persons found to have engaged in retaliation shall be subject to discipline by 

appropriate measures.  
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LONG-RANGE NEEDS ASSESSMENT 

 

 

Long-range needs assessment enables the school district to analyze assessment data, get feedback 

from the community about its expectations of students and determines how well students are 

meeting student-learning goals. The board shall conduct ongoing and in-depth needs assessment, 

soliciting information from business, labor, industry, higher education and community members, 

regarding their expectations for adequate student preparation.  

 

In conjunction with the in-depth needs assessment of the school district, the board will authorize the 

appointment of a committee, representing administrators, employees, parents, students and 

community members, to make recommendations and assist the board in determining the priorities of 

the school district in addition to the basic skills areas of the education program. 

 

It shall be the responsibility of the superintendent to ensure the school district community is 

informed of students' progress on state and locally determined indicators. The superintendent will 

report annually to the board about the means used to keep the community informed. 

 

As a result of the board and committee's work, the board will determine major educational needs 

and rank them in priority order; develop long-range goals and plans to meet the educational needs; 

establish and implement short-range and intermediate-range plans to meet the goals and to attain the 

desired levels of student performance; evaluate progress toward meeting the goals and maintain a 

record of progress under the plan that includes reports of student performance and results of school 

improvement projects; and annually report the school district's progress made under the plan to the 

committee, community and Iowa Department of Education. 

 

 

 

 
 

 

 

Legal Reference: Iowa Code §§ 21; 256.7; 280.12 (2011). 

 281 I.A.C. 12.8(1)(b). 

 

 

Cross Reference: 101 Educational Philosophy of the School District 

 200 Legal Status of the Board of Directors 

 208 Committees of the Board of Directors 

 603.1 Basic Instruction Program 

 801.1 Buildings and Sites Long Range Planning 

 801.2 Buildings and Sites Surveys 

 

 

 

Approved    7-1-93  Reviewed   12-18-06    Revised    8-21-00   

   11-14-11   12-12-11 
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LONG-RANGE NEEDS ASSESSMENT 

 

 

School districts also need to develop a process for long-range needs assessment. The process needs 

to include three items 

 

 Provisions for collecting, analyzing and reporting information derived from local, 

state and national sources; 

 

 Provisions for reviewing information acquired on the following: 

 state indicators and other locally determined indicators, 

 locally established student learning goals, 

 specific data collection required by state and federal programs; 

 

 Provisions for collecting and analyzing assessment data on the following: 

 state indicators, 

 locally determined indicators, 

 locally established student learning goals. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved    8-21-00       Reviewed    12-18-06  Revised     

    11-14-11 
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ANTI-BULLYING/HARASSMENT POLICY 

 

 

The Vinton-Shellsburg Community School District is committed to providing all students with a safe and 

civil school environment in which all members of the school community are treated with dignity and respect. 

Bullying and/or harassment of or by students, staff, and volunteers is against federal, state, and local policy 

and is not tolerated by the board. Bullying and/or harassing behavior can seriously disrupt the ability of 

school employees to maintain a safe and civil environment, and the ability of students to learn and succeed. 

Therefore, it is the policy of the state and the school district that school employees, volunteers, and students 

shall not engage in bullying or harassing behavior in school, on school property, or at any school function or 

school-sponsored activity. 

 

Examples of the beliefs that underlie these policies include but are not limited to: 

 We believe in freedom of speech and the other freedoms protected under the Bill of Rights. 

 We believe in respecting others’ opinions; even if they are not the same as our own. 

 We understand while people have rights, there are reasonable boundaries that can be placed on them. 

 We recognize that some people condone actions or words that convey hatred or violence; we do not 

support them. 

 We believe in creating an orderly learning environment and everyone at school should feel it is a safe 

and secure place to be. 

 We want to focus on making the school district and the community a positive place for all. 

 

Definitions  

For the purposes of this policy, the defined words shall have the following meaning:   

 “Electronic” means any communication involving the transmission of information by wire, radio, 

optic cable, electromagnetic, or other similar means. “Electronic” includes but is not limited to 

communication via electronic mail, internet-based communications, pager service, cell phones, and 

electronic text messaging.  

 “Harassment” and “bullying” shall mean any electronic, written, verbal, or physical act or conduct 

toward a student based on the individual’s actual or perceived age, color, creed, national origin, race, 

religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or 

mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, 

or familial status, and which creates an objectively hostile school environment that meets one or 

more of the following conditions:  

(1) Places the student in reasonable fear of harm to the student’s person or property.  

(2) Has a substantial detrimental effect on the student’s physical or mental health.  

(3) Has the effect of substantially interfering with a student’s academic performance.  

(4) Has the effect of substantially interfering with the student’s ability to participate in or benefit 

from the services, activities, or privileges provided by a school.  

 “Trait or characteristic of the student” includes but is not limited to age, color, creed, national origin, 

race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or 

mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, 

or familial status. 

 “Volunteer” means an individual who has regular, significant contact with students. 

 

 

 

 

Approved   8-20-07          Reviewed      11-14-11        Revised  12-17-07       

11-9-15       12-14-15 
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ANTI-BULLYING/HARASSMENT POLICY 

 

 

Filing a Complaint 

A Complainant who wishes to avail himself/herself of this procedure may do so by filing a complaint with 

the superintendent or superintendent’s designee. An alternate will be designated in the event it is claimed that 

the superintendent or superintendent’s designee committed the alleged discrimination or some other conflict 

of interest exists. Complaints shall be filed within 60 calendar days of the event giving rise to the complaint 

or from the date the Complainant could reasonably become aware of such occurrence. The Complainant will 

state the nature of the complaint and the remedy requested. The Complainant shall receive assistance as 

needed. 

 

School employees, volunteers, and students shall not engage in reprisal, retaliation, or false accusation 

against a victim, witness, or an individual who has reliable information about an act of bullying or 

harassment.  

 

Investigation  

The school district will promptly and reasonably investigate allegations of bullying or harassment. The 

principal (hereinafter “Investigator”) will be responsible for handling all complaints alleging bullying or 

harassment. The Investigator shall consider the totality of circumstances presented in determining whether 

conduct objectively constitutes bullying or harassment. The superintendent or the superintendent’s designee 

shall also be responsible for developing procedures regarding this policy.  

 

Decision  

If, after an investigation, a student is found to be in violation of this policy, the student shall be disciplined 

by appropriate measures, which may include suspension and expulsion. If after an investigation a school 

employee is found to be in violation of this policy, the employee shall be disciplined by appropriate 

measures, which may include termination. If after an investigation a school volunteer is found to be in 

violation of this policy, the volunteer shall be subject to appropriate measures, which may include 

exclusion from school grounds.  

 

A school employee, volunteer, or student, or a student’s parent or guardian who promptly, reasonably, and 

in good faith reports an incident of bullying or harassment, in compliance with the procedures in the policy 

adopted pursuant to this section, to the appropriate school official designated by the school district, shall be 

immune from civil or criminal liability relating to such report and to participation in any administrative or 

judicial proceeding resulting from or relating to the report. 

 

Individuals who knowingly file false bullying or harassment complaints and any person who gives false 

statements in an investigation may be subject to discipline by appropriate measures, as shall any person 

who is found to have retaliated against another in violation of this policy. Any student found to have 

retaliated in violation of this policy shall be subject to measures up to, and including, suspension and  

expulsion.  Any school employee found to have retaliated in violation of this policy shall be subject to 

measures up to, and including, termination of employment. Any school volunteer found to have retaliated 

in violation of this policy shall be subject to measures up to, and including, exclusion from school grounds.   

 

Publication of Policy  

The board will annually publish this policy. The policy may be publicized by the following means: 

 Inclusion in the student handbook, 

 Inclusion in the employee handbook 

 Inclusion in the registration materials 

 Inclusion on the school or school district’s web site 
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ANTI-BULLYING/HARASSMENT POLICY 
 

 

 

 

 

 

 

 

 

 

 

 

 

Legal References: 20 U.S.C. §§ 1221-1234i. 

 29 U.S.C. § 794. 

 42 U.S.C. §§ 2000d-2000d-7.  

 42 U.S.C. §§ 12101 2et. seq. 

 Iowa Code §§ 216.9; 280.28; 280.3.   

 281 I.A.C. 12.3(6). 

 Morse v. Frederick, 551 U.S. 393 (2007) 

  

 

Cross References: 102  Equal Educational Opportunity  

 502 Student Rights and Responsibilities 

 503 Student Discipline 

 506 Student Records 
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COMPLAINT FORM 

(Discrimination, Anti-Bullying, and Anti-Harassment) 

 

Date of complaint:  
 

_____________________________________________________ 

Name of Complainant:  
 

_____________________________________________________ 

Are you filling out this form for 

yourself or someone else (please 

identify the individual if you are 

submitting on behalf of someone 

else): 
 

_____________________________________________________ 
 

_____________________________________________________ 

Who or what entity do you 

believe discriminated against, 

harassed, or bullied you (or 

someone else)? 
 

_____________________________________________________ 

Date and place of alleged 

incident(s):  
_____________________________________________________ 
 

_____________________________________________________ 

 

_____________________________________________________ 
 
Names of any witnesses (if any):  

 
_____________________________________________________ 

 

Nature of discrimination, harassment, or bullying alleged (check all that apply): 

   Age  Physical Attribute  Sex 

   Disability  Physical/Mental Ability  Sexual Orientation 

   Familial Status  Political Belief  Socio-economic Background 

   Gender Identity  Political Party Preference  Other – Please Specify: 

   Marital Status  Race/Color    

 
National Origin/Ethnic 

Background/Ancestry  Religion/Creed  
 

In the space below, please describe what happened and why you believe that you or someone else has been 

discriminated against, harassed, or bullied. Please be as specific as possible and attach additional pages if 

necessary.  

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_____________________________________________________________________________ 

I agree that all of the information on this form is accurate and true to the best of my knowledge.  

 

Signature: _____________________________________  Date:  __________________________ 



VINTON-SHELLSBURG COMMUNITY SCHOOL DISTRICT BOARD OF DIRECTORS   

Code No. 104.E2 
 

 

WITNESS DISCLOSURE FORM 

 

 
Name of Witness:  

 
_____________________________________________________ 

 
Date of interview: 
 

_____________________________________________________ 

Date of initial complaint:  
 

_____________________________________________________ 

Name of Complainant (include 

whether the Complainant is a 

student or employee):   

_____________________________________________________ 
 

_____________________________________________________ 
  
Date and place of alleged 

incident(s):  
_____________________________________________________ 
 

_____________________________________________________ 

 

_____________________________________________________ 
  
Nature of discrimination, harassment, or bullying alleged (check all that apply): 

   Age  Physical Attribute  Sex 

   Disability  Physical/Mental Ability  Sexual Orientation 

   Familial Status  Political Belief  Socio-economic Background 

   Gender Identity  Political Party Preference  Other – Please Specify: 

   Marital Status  Race/Color    

 
National Origin/Ethnic 

Background/Ancestry  Religion/Creed  
 

 

Description of incident witnessed: _________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Additional information: _________________________________________________________________ 

_______________________________________________________________________________________

___________________________________________________________________________________ 

 

I agree that all of the information on this form is accurate and true to the best of my knowledge.  

 

Signature: _____________________________________  Date:  __________________________ 
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DISPOSITION OF COMPLAINT FORM 

 

Date: 
 

_____________________________________________________ 

Date of initial complaint:  
 

_____________________________________________________ 

Name of Complainant (include 

whether the Complainant is a 

student or employee):   

_____________________________________________________ 
 

_____________________________________________________ 
  
Date and place of alleged 

incident(s):  
_____________________________________________________ 
 

_____________________________________________________ 

 

_____________________________________________________ 
 
Name of Respondent (include 

whether the Respondent is a 

student or employee):  

 
_____________________________________________________ 

 

_____________________________________________________ 
  

 
Nature of discrimination, harassment, or bullying alleged (check all that apply): 

   Age  Physical Attribute  Sex 

   Disability  Physical/Mental Ability  Sexual Orientation 

   Familial Status  Political Belief  Socio-economic Background 

   Gender Identity  Political Party Preference  Other – Please Specify: 

   Marital Status  Race/Color    

 
National Origin/Ethnic 

Background/Ancestry  Religion/Creed  
 

 

Summary of Investigation: _______________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________________ 

 

I agree that all of the information on this form is accurate and true to the best of my knowledge.  

 

 

Signature: _____________________________________  Date:  ________________________ 
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ANTI-BULLYING/ANTI-HARASSMENT INVESTIGATION PROCEDURES  

 

 

The Vinton-Shellsburg Community School District is committed to providing all students with a safe and 

civil school environment in which all members of the school community are treated with dignity and respect. 

Bullying and/or harassment of or by students, staff, and volunteers is against federal, state, and local policy 

and is not tolerated by the board. Bullying and/or harassing behavior can seriously disrupt the ability of 

school employees to maintain a safe and civil environment, and the ability of students to learn and succeed. 

Therefore, it is the policy of the state and the school district that school employees, volunteers, and students 

shall not engage in bullying or harassing behavior in school, on school property, or at any school function or 

school-sponsored activity. 

 

Definitions  

For the purposes of this policy, the defined words shall have the following meaning:   

 “Electronic” means any communication involving the transmission of information by wire, radio, 

optic cable, electromagnetic, or other similar means. “Electronic” includes but is not limited to 

communication via electronic mail, internet-based communications, pager service, cell phones, and 

electronic text messaging.  

 “Harassment” and “bullying” shall mean any electronic, written, verbal, or physical act or conduct 

toward a student based on the individual’s actual or perceived age, color, creed, national origin, race, 

religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or 

mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, 

or familial status, and which creates an objectively hostile school environment that meets one or 

more of the following conditions:  

(1) Places the student in reasonable fear of harm to the student’s person or property.  

(2) Has a substantial detrimental effect on the student’s physical or mental health.  

(3) Has the effect of substantially interfering with a student’s academic performance.  

(4) Has the effect of substantially interfering with the student’s ability to participate in or benefit 

from the services, activities, or privileges provided by a school.  

 “Trait or characteristic of the student” includes but is not limited to age, color, creed, national origin, 

race, religion, marital status, sex, sexual orientation, gender identity, physical attributes, physical or 

mental ability or disability, ancestry, political party preference, political belief, socioeconomic status, 

or familial status. 

 “Volunteer” means an individual who has regular, significant contact with students. 

 

Filing a Complaint 

A Complainant who wishes to avail himself/herself of this procedure may do so by filing a complaint with 

the superintendent or superintendent’s designee. An alternate will be designated in the event it is claimed that 

the superintendent or superintendent’s designee committed the alleged discrimination or some other conflict 

of interest exists. Complaints shall be filed within [state number of days - 180] of the event giving rise to the 

complaint or from the date the Complainant could reasonably become aware of such occurrence. The 

Complainant will state the nature of the complaint and the remedy requested. The Complainant shall receive 

assistance as needed.  

 

School employees, volunteers, and students shall not engage in reprisal, retaliation, or false accusation 

against a victim, witness, or an individual who has reliable information about an act of bullying or 

harassment.   
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Investigation  

The school district will promptly and reasonably investigate allegations of bullying or harassment. The 

principal (hereinafter “Investigator”) will be responsible for handling all complaints alleging bullying or 

harassment.  

 

If the Complainant is under 18 years of age, the Investigator shall notify his or her parent(s)/guardian(s) that 

they may attend investigatory meetings in which the Complainant is involved. The complaint and identity of 

the Complainant, Respondent, or witnesses will only be disclosed as reasonably necessary in connection with 

the investigation or as required by law or policy.  

 

The Investigator shall consider the totality of circumstances presented in determining whether conduct 

objectively constitutes bullying or harassment. Upon completion of the investigation, the Investigator shall 

issue a report with respect to the findings.  

 

Decision  

If, after an investigation, a student is found to be in violation of the policy, the student shall be disciplined 

by appropriate measures, which may include suspension and expulsion. If after an investigation a school 

employee is found to be in violation of this policy, the employee shall be disciplined by appropriate 

measures, which may include termination. If after an investigation a school volunteer is found to be in 

violation of this policy, the volunteer shall be subject to appropriate measures, which may include 

exclusion from school grounds.  

 

A school employee, volunteer, or student, or a student’s parent or guardian who promptly, reasonably, and 

in good faith reports an incident of bullying or harassment, in compliance with the procedures in the policy 

adopted pursuant to this section, to the appropriate school official designated by the school district, shall be 

immune from civil or criminal liability relating to such report and to participation in any administrative or 

judicial proceeding resulting from or relating to the report. 

 

Individuals who knowingly file false bullying and/or harassment complaints and any person who gives 

false statements in an investigation may be subject to discipline by appropriate measures, as shall any 

person who is found to have retaliated against another in violation of this policy. Any student found to have 

retaliated in violation of this policy shall be subject to measures up to, and including, suspension and 

expulsion.  Any school employee found to have retaliated in violation of this policy shall be subject  

to measures up to, and including, termination of employment. Any school volunteer found to have 

retaliated in violation of this policy shall be subject to measures up to, and including, exclusion from school 

grounds.   
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SCHOOL DISTRICT INSTRUCTIONAL ORGANIZATION 

 

 

The Vinton-Shellsburg Community School District offers an education program for grades 

kindergarten through twelve.  The levels of instruction are organized by the following levels: 

 

 Grades kindergarten through five shall attend the Shellsburg Elementary School. 

 

 Grades kindergarten through four shall attend the Tilford Elementary.  

 

 Grades six through eight shall attend Vinton-Shellsburg Middle School. 

 

 Grades nine through 12 shall attend Vinton-Shellsburg High School. 

 

Space requirements may dictate the necessity to move one or more classrooms and vary from the 

standard organization structure described in this policy. 

 

Each school building will have a designated administrator who is responsible for the administration 

and management of the school building, the school building employees and the education program.  

The principals shall work closely with the superintendent, who shall oversee the administration and 

management of the school district. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved 7-1-93    Reviewed 10-17-94  Revised    12-18-06  

      11-14-11   4-15-02  
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THE PEOPLE AND THEIR SCHOOL DISTRICT 

 

 

The board recognizes the value of interaction and participation of the citizens of the school district 

community with the school district.  The board will cooperate and participate, whenever possible, in 

the school district community while carrying out its elected responsibilities. 

 

It shall be the responsibility of the superintendent to keep the board apprised of opportunities for 

involvement with the school district community. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal Reference: Iowa Code §§ 279.8 (2003). 

 

 

Cross Reference: 209   Committees of the Board of Directors 

 215      Public Participation in Board Meetings 

 401.15   Employee Political Activity 

 402.6    Employee Relations to the Public 

 504.7    Student Work/Intern Programs 

 703.3   Budget Public Hearing 

 901  Public Communications 

 904      Public Participation in the School District 

 904.2    Community Resource Persons and Volunteers 

 905      Community Activities Involving Students 
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